
 
APPENDIX X TO VDF REG. NO. 624-1: 

 
 COMMANDER'S CERTIFICATION OF PROMOTION ELIGIBILITY/PROMOTION SCREENING REPORT 

 
Name: ______________________________ Unit:  _________________ Rank to be promoted: ________  
       
Required Time in Grade for promotion, per current regulations:    ______ 
Candidate’s actual Time in Grade      ______  
Required Time in Service for promotion, per current regulations:    ______  
Candidate’s actual Time in Service      ______ 
Waiver required?                                   YES/NO  
Is the candidate in a promotable billet?                                 YES/NO  
            
Training Education Requirements 
           Date Completed 
VDF Orientation Course (PV2 – COL)       _____  
        
Level IIA (Emergency Services Qualification)  (PV2 – COL)      _____  
      
NCO Leadership Development Course (CPL - SGM)      _____  
   
Company Leaders Course (SFC-CSM, CW2-CW5, MAJ-COL)        _____  
     
OSC3 Course (SFC-CSM, CW2-CW5, MAJ-COL)       _____  
   
Advanced Leadership Course (MSG-SGM, CW4-CW5, MAJ-COL)    _____  
     
IS 100, IS 200, IS700, IS 800 (CPL-SGM, CW2-CW5, 1LT-COL)     _____  
     
IS 317 (CPL – CSM, CW2-CW5, 1LT-COL)       _____ 
 
Certificate of completion of all FEMA PDS courses (SFC-SGM, CW2-CW5, CPT-COL)  _____ 

 
IS 300 (SGM, LTC)         _____ 
 
IS 400 (COL)          _____ 
 
Skill Requirements 
GO-individual drill (PV2-SGM, CW2-CW5)        _____ 
GO-General and special orders (PV2-SGM, CW2-CW5)     _____ 
GO-military customs and courtesies   (PV2-SGM, CW2-CW5)     _____ 
GO-Chain of Command & insignia of rank (PV2-SGM, CW2-CW5)    _____ 
GO-hand-held radio operations and protocol (PFC-SGM, CW2-CW5)    _____ 
GO- conduct squad drill (CPL)        _____ 
GO-conduct platoon drill (SSG)        _____ 
GO-conduct company drill & ceremony (SFC)      _____ 
    
Document Check List: 
VDF Form 3-R          _____ 
CDR's Recommendation         _____ 
CSM's Recommendation          _____ 
VDF Screening Board Recommendation        _____ 
VDF Personnel Evaluation         _____  
 
Drill Attendance: 
Drill Attendance percentage of last 12 scheduled drills:     _____ 
Number of non-drill alternative training credits included in such 12 month period:  _____ 
  
           
____________________________________     ______________ 
Commander’s signature                                                      Date                  
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For promotion from PV1 to PV2 
Minimum of 4 months TIG and 4 months TIS. Successful completion of VDF Orientation and IIA course. 
MUTA and mission participation is important and will be carefully assessed. 
GO on close order dismounted drill. FM 3-21.5. 
GO on General and Special Orders.  FM 22-6. 
GO on military customs and courtesies. FM 3-21.13, FM 3-21.5. 
GO on Chain of Command/rank insignia. 
Promotion authority: Company commander. 
 

From PV2 to PFC 
Min 6 months TIG and 10 months TIS. Completion of PV2 promotion requirements. 
MUTA and mission participation is important and will be carefully assessed. 
GO on demonstrated ability to operate hand held radios (VDF SOI) 
Promotion authority: Company commander. 
 

From PFC to SPC 
Min 6 months TIG and 18 months TIS. Exhibits excellent motivation and service. 
Completion of all PV2 and PFC promotion requirements. 
Attendance at one MUTA (“FTX”) assembly in each year since enlistment 
Promotion authority: Company commander. 
 

Lateral Appointment to CPL from SPC 
Performs satisfactorily and to standard in an NCO troop leadership billet position for min of 6 months 
Attendance at one MUTA (“FTX”) while in such NCO troop leadership billet position 
Successful completion of IS 100, 200, 700, 800 and 317. 
GO on conducting squad drill.  FM 3-21.5. 
Completion of Non-commissioned Officer Leadership Development course. 
Ability to train/instruct at the squad level as determined by the individual’s 1SG or Co Cdr. 
Screened and recommended for rank of CPL by battalion or equivalent level CSM board 
Appointment authority: Battalion commander. 
 

From CPL/SPC to SGT 
Min 12 months TIG and 30 months TIS. 
Completion of all PV2 through CPL/SPC promotion requirements. 
Successful completion of IS 100, 200, 700, 800 and 317. 
GO on conducting squad drill.  FM 3-21.5. 
Completion of Non-commissioned Officer Leadership Development course. 
MUTA and mission participation is important and will be carefully assessed. 
Maintains a military bearing and mentors subordinates. 
Ability to train/instruct at the Platoon level as determined by the individual’s 1SG or Co Cdr. 
Promotion authority: Battalion commander.  
 

From SGT to SSG 
Min 18 months TIG and 48 months TIS. 
(TIG is waiverable to 12 mo. With 6 mo. satisfactory service in grade in a troop leadership position)  
Completion of all PV2 thru SGT promotion requirements. 
MUTA and mission participation is important and will be carefully assessed. 
GO on conducting platoon drill (min 3 squads). FM 3-21.5. 
Familiar with Company level admin (e.g., MR, 3R, enlistment docs., admin regulations). 
Sets an example in military bearing and in mentoring of subordinates. 
Ability to conduct Company level training in the classroom and field as determined by the Co Cdr. 
Promotion authority: Brigade commander. 

Change 1, page 6, 15APR2010 



From SSG to SFC 
Min 18 months TIG and 72 months TIS. 
(TIG is waiverable to 12 months with 6 months satisfactory service in grade in a 

troop leadership position)  
MUTA and mission participation is important and will be carefully assessed. 
Completion of all PV2 thru SSG promotion requirements. 
GO on conducting company drill. FM 3-21.5. 
Demonstrated ability to conduct Company drill and ceremony. 
Ability to perform and instruct on company level administration. 
Successful completion of VDF CLC and OSC3. 
Outstanding military bearing and mentoring of subordinates. 
Promotion authority: Brigade commander. 
 

Candidates for promotion to the ranks of SFC and above must have completed all FEMA 
Professional Development Series courses in effect as of the date when the application for 
promotion is received by the promotion authority. 
 

From SFC to MSG 
Min 24 months TIG and 96 months TIS. 
(TIG is waiverable to 18 months with 6 months satisfactory service in grade in a 

troop leadership position)  
Completion of all PV2 thru SFC promotion requirements. 
MUTA and mission participation is important and will be carefully assessed. 
Successful completion of VDF ALC.  
Habitually superior performance, leadership and attitude. 
Promotion authority: Division 
 

From MSG to SGM 
Min 24 months TIG and 120 months TIS. 
Completion of all PV2 thru MSG promotion requirements. 
MUTA and mission participation is important and will be carefully assessed. 
Completion of FEMA ISC 300.  
Habitually superior performance, leadership and attitude. 
Promotion authority: Division 
 

Chapter 5: Promotion Boards 
 

5-1. General.  
 

a.     Separate Officer and Enlisted Promotion/Screening Boards will be established at 
Battalion, Brigade and Division levels by orders published at such levels and will 
consider and make recommendations upon promotion applications coming within its 
purview. Reports of the actions of the board will be in writing on a form promulgated by 
the Assistant Chief of Staff, G-1, and shall be signed by each member of the board who 
considers the application.  Division’s Boards shall act upon all recommendations for 
promotions of personnel in HHC GW, and on all applications for promotion IAW with 
the authorities set forth in Chapters 2 thru 4 of this regulation. 
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